
Authorization

Item
No.

Description of Records 
(Same Title as listed on Schedule)

Retention 
Schedule No.

Section and/or 
Item No.

Inclusive Dates of 
Records Destroyed

Volume Date of 
Disposal

Method Of 
Disposal

1 Expense Reports - Paper 2376 7 FY 03 - FY 06 23 cu ft. 05/10/2012 Shred

2 Cost Reports - Paper 2376 7 FY 03 - FY 06 15 cu ft. 05/10/2012 Shred

3 Fiscal Contracts and Award Letters - Paper 2376 6 FY 05 71 cu ft. 05/24/2012 Shred

4 Fiscal Fee Payment System Binders - Paper 2376 7 FY 2004 80 cu ft. 05/17/2012 Shred

5 Fiscal Rate Settings - Paper 2376 7 FY 2002 - FY 2005 21 cu ft. 05/24/2012 Shred

6 Human Resources Timesheets - Paper 2376 8 FY 05-FY 06 5 cu ft. 05/17/2012 Shred

7 Human Resources (Ex Employee Records) - 
Paper

2376 8 FY 2006 1 cu ft. 05/17/2012 Shred

8 Human Resources (Old Contractual Records) - 
Paper

2376 8 FY 2006 17 cu ft. 05/24/2012 Shred

9 Fiscal Federal Billing - Paper 2376 7 FY 2002 - FY 2005 51 cu ft. 05/24/2012 Shred

10 Financial and Accounting Binders - Papers 2376 7 FY 03 - FY 06 48 cu ft. 05/17/2012 Shred

11 Fiscal Records - Paper 2376 7 FY 2002 - FY 2006 48 cu ft. 05/10/2012 Shred

12 Fiscal Fee Payment System Contracts - Paper 2376 6 FY 2006 36 cu ft. 05/17/2012 Shred

13 Fiscal Contracts and Award Letters - Paper 2376 6 FY 2005 70 cu ft. 05/24/2012 Shred

14 Fiscal Error Update Reports - Paper 2376 7 FY 2002 - FY 2005 5 cu ft. 05/24/2012 Shred

Destruction Certification

DateSignature

6/26/2012Walter Zerrlaut

Title

DHMH Records Officer

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401
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